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Forms, checklists, and procedures at HospitalityLawyer.com are provided as
informational, educational, and illustrative purposes only.
HospitalityLawyer.com does not render legal advice. You should always
consult legal professionals for your specific needs, questions, and services. If
you choose to use a form, checklist, or procedure, you do so at your own
risk. HospitalityLawyer.com does not make any representations that the
forms, checklists, or procedures are suitable for a particular use and the
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legal compliance for their particular jurisdiction.



Progressive Performance Review
(with a Letter of Commitment step in lieu of Suspension)

Date:
Employee's Name:

Employee's Position:

Type of Action for this Discussion:
Oral Warning Written Warning Letter of Commitment

Employer's view of the issue:

Employee's view of the issue:

What specific action steps have been agreed upon between the employee and supervisor to
improve and/or resolve the violation? (action steps and date):

If letter of commitment was received, attach it to this form.
Attached: yes no




I have reviewed and discussed this performance issue with my supervisor and understand the
terms listed above to correct my performance.

Employee's signature Date

Employer's representative signature Date

Signature of Human Resources witness Date



