
  

  

 
  

  

Terms and Conditions for Forms, Checklists, and Procedures  

Forms, checklists, and procedures at HospitalityLawyer.com are provided 
as informational, educational, and illustrative purposes only.  

HospitalityLawyer.com does not render legal advice. You should always 
consult legal professionals for your specific needs, questions, and 

services. If  

you choose to use a form, checklist, or procedure, you do so at your own 
risk. HospitalityLawyer.com does not make any representations that the  

forms, checklists, or procedures are suitable for a particular use and the 
user should always independently assure themselves of the accuracy and 
legal compliance for their particular jurisdiction.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Telephone Reference Check  
  

  

Name of Applicant:  

  

Position Applied For:  

  

Person Contacted:  

  

Telephone:  

    

Title:  

  

Company:  

  

  

[NAME OF APPLICANT] has applied for a position with [COMPANY NAME] and has 

signed a release of information.  Would you please verify the following information?:  

  

Date of Employment:  

  

From:  

  

To:  

  

What was the nature of his/her duties?:  

  

Did he/she have any supervisory responsibilities?  Please describe:  

  

Did this person progress in the job?:  

  

What were his or her strong points?:  

  

What were his or her limitations?:  

  

  

Please comment on his or her:  

Dependability:  

  

Attendance:  

  

Ability to accept responsibility:  



  

Amount of supervision needed:  

  

Ability to get along with others:  

  

Potential for advancement:  

  

  

Why did he or she leave your company?:  

  

Would you re-employ this person?  Please explain:  

  

Is there anything else you feel we should know?:  

  

  

  

  

  

  

Person Completing:  

  

  

Date Completed:  

  

  

  


